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[TOJIOXXEHUE

Ob OBPABOTKE ITEPCOHAJIbHBIX TAHHbBIX

1. OO0mme noJs1okeHust

1.1. Hacrosmee Ilonoxenune o0 00paboTke MepCOHATBHBIX MAaHHBIX (nanee — IlomoxkeHue)
MyHULIMNIATBHOTO  Ka3eHHOTO  yupexaeHus «MexrnoceneHueckas IEeHTpajlibHas palloHHas
oubmuoreka um. A.C. Ilymkuna» pa3paboTaHo B COOTBETCTBUU C TpyAOBBIM KOAEKCOM
Poccuiickoit @enepanun, Kowcturynuenn Poccuiickoit @epepanmm, ['pakIaHCKUM KOJIEKCOM
Poccuiickoit ®enepanmu, DenepanbHbiM 3akoHoM 27 wutons 2006 roma Ne 149-03 «O6
nHpopMauny, HHQOPMAIMOHHBIX TEXHOJOTUSAX U O 3aummTe uHpopmauuny», PenepaibHbBIM
3akoHOM oT 27 nronst 2006 rona Ne 152-®D3 «O nepcoHaNbHBIX JaHHBIX.

1.2. llens pa3padotku [lonoxenus — onpeenenre nopsaka o0paboTKu NepCOHANBHBIX JaHHbIX;
obecriedeHre 3aIuThl IPaB U cBOOO paOOTHUKOB M KJIIMEHTOB OpraHU3alMy Ipu 00paboTKe X
[IEPCOHANBHBIX JAHHBIX, & TAKXKE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, UMEIOIINX
JOCTYH K MEPCOHAIbHBIM JaHHBIM, 32 HEBBINIOJIHEHUE TPEOOBAHUN HOPM, PETyIUPYIOIINX
00paboTKY U 3aIIUTY NEPCOHATBHBIX JAHHBIX.

1.3. TMopsimok BBOJA B ACHCTBHE U M3MEHEHUs [1oToskeHusI.

1.3.1. Hacrosmee IlomoxeHne BcTymaeT B CHIy C Jarhl co3iaHusa JaHHoro Ilonoxkenus u
JENCTBYET O€CCPOUHO, 0 3aMEHBI ero HOBBIM [lonokeHuem.

1.3.2. Bce n3menenus B [TonoxkeHne BHOCATCS MPUKA30M 10 OpraHU3alnH.

1.4. Bce pabOTHUKM OpraHU3aIMH JTOJKHBI OBITH 0O3HAKOMIIEHBI ¢ HAacTOAUM [lonoxenuem nog
POCIIUCE.

1.5. Pexum KOH(PUIEHIUATBHOCTH NMEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIy4asX UX
00€3TMYMBaHM U 110 UCTEUEHUH 75 JIET CpoKa UX XpaHEHHs, WM IIPO/IJIeBaeTCsl HA OCHOBAaHUU
3aKJIFOUYEHUS HKCIIEPTHON KOMHUCCHH, €CITM UHOE HE OMPEJIETICHO 3aKOHOM.

2. OcCHOBHbBIC IIOHATHS H COCTAB MEPCOHATBHBIX IAHHBIX PA00OTHHKOB

2.1. Jns ueneit Hactosiniero [[o1oxkeHnst UCTIOIb3YIOTCS CAEAYIOINE OCHOBHBIE TOHSATHS:



. NnepcoHabHbIEe JaHHbIe — JI00as WHQPOpPMAIU, OTHOCSIIASACS K ONPEAEIICHHOMY WIIH
OTIpeIeNIIEMOMY Ha OCHOBAaHHMH TakoW WH(POpMAIUU pabOTHHUKY, B TOM 4uCIe ero haMmius, ums,
OTYECTBO, T'OJl, MECAIl, aTa U MECTO POXJIEHHUs, apec, CEMEHHOE, COLAIbHOEe, UMYIIECTBEHHOE
MOJIOKEHHe, oOpa3zoBanue, mnpodeccus, I0XOAbl, Jpyras wuHpopManus, HeoOXoauMas
paboTOIATEIIO B CBSI3U C TPYIOBBIMH OTHOIICHHSIMH,

. 00padoTKa MepCOHATBHBIX JaHHBIX — COOp, CHCTeMaTH3alus, HaKOIUICHUE, XpaHEHUE,
yTouHeHHe (0OHOBJICHHE, N3MEHEHNUE), HCIIOJIb30BaHKE, PACIIPOCTPAHCHHE (B TOM YHUCIIE Iiepeada),
o0e3TMunBaHue, OJOKUPOBAHUE, YHUUTOKEHUE ITEPCOHATBHBIX TAHHBIX PAOOTHUKOB OpraHHU3allny;
. KOHPUIEHIUATBHOCTh MEPCOHATbHBIX JAHHBIX — 00s3aTeNbHOE ISl  COOJIOICHUS
HA3HAYEHHOT'O OTBETCTBCHHOTO JIMIIA, TOJYYHMBIIETO JOCTYIl K TMEPCOHAJIBHBIM JIaHHBIM
paboTHUKOB, TpeOOBaHNE HE JOMYCKATh MX PACIPOCTPAHEHUs 0e3 coryiacus pabOTHHUKA WM WHOTO
3aKOHHOT'O OCHOBAHWS;

. pacnpocTpaHeHle MEePCOHAJTbHBIX TAHHBIX — JICHCTBUS, HANpaBlICHHBbIC Ha Tepeaady
MEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB OINPEACICHHOMY Kpyry Jjmil (mepefada MNepCOHaIbHBIX
JAHHBIX ) WM HAa 03HAKOMJICHHE C IMEPCOHATBHBIMU JAaHHBIMU HEOTPAHMYEHHOTO KpyTa JIUIl, B TOM
yrciie 00HApOJOBaHKE MEPCOHATBHBIX JIaHHBIX PAOOTHHKOB B CPEJCTBaX MaccoBOW MHpopmanuu,
pa3MenicHre B HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTABICHUE JIOCTYIA K
MIEPCOHAJIBHBIM JJAHHBIM PAOOTHUKOB KAaKUM-JIMOO UHBIM CIIOCOOOM;

. HCI0JIb30BAHHE MEPCOHAJIBHBIX JAHHBIX — JCHCTBHs (ONepamuu) ¢ MePCOHATBHBIMU
JaHHBIMH, COBEPIIACMBIC JTOJDKHOCTHBIM JIMIIOM OPraHW3allMyd B NENAX MPUHATUS PEIICHUN WIN
COBEpIICHHUS WHBIX JCHCTBHM, MMOPOXKIAIONUX HOPUINYESCKAE IOCICACTBHSI B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM O00pa30M 3aTparvBalONIMX HMX MpaBa M CBOOOJBI WM TpaBa M CBOOOJIBI
JPYTUX JIAIT;

. 0JIOKHPOBAaHHE TEPCOHATBHBIX JAHHBIX — BPEMCHHOE IMpeKpallieHue coopa,
CUCTeMATH3allNK, HAKOIUICHHUS, WCIOJB30BAHMS, PACIPOCTPAHCHHUS TEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIC UX IIEpeaun;

. YHUYTOKEHHE MePCOHATBHBIX JAHHBIX — JICHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpXKaHHNE MEPCOHANBHBIX JAHHBIX B MH()OPMAIMOHHOW CHCTEME MEePCOHAIBHBIX
JAHHBIX PA0OTHUKOB WJIH B pPe3ylbTaTe KOTOPBIX YHHYTOXKAIOTCS MAaTepPHAbHBIC HOCUTEIN
MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB;

. 00e31MYNBaHNe HNEPCOHAJTBHBIX JMAHHBIX — }IGI\/'ICTBI/IH, B PpC3yJabTaT€ KOTOPBIX
HEBO3MOKHO ONPECACIUTL MPUHAAJICKHOCTh IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY JIMILY,
. OﬁllleIlOCTYHHble NnepCoOHAJIbHBbIC JAHHBIC — NNEpCOHAIBHEBIC JaHHBIC, J0CTyI

HEOrPaHMYEHHOI'0 Kpyra JIUI] K KOTOPbIM IPEAOCTaBIEH ¢ corjacus pabOTHHKA WM Ha KOTOpPbIE B
COOTBETCTBUM C (DelepalbHBIMU 3aKOHAMHM HE paclpoCTpaHseTcs TpeOoBaHHE COOIIONECHUS

KOH(UIEHIINAJILHOCTH;

. HH(popManus — cBeJeHUS (CoOOILIeHUs, JaHHbIE) HE3aBUCUMO OT (opMmbl HX
IIPE/ICTABIICHMS;

. AOKYMEHTHPOBaHHAsT MH{popManus — 3aQUKCUPOBaHHAs Ha MaTepUaIbHOM HOCHUTEIE

yTeM JOKYMEHTHPOBaHUS HHGpOpMalMs C PEKBU3UTAMH, MO3BOJSIOIIMMH ONPENEIUTh TaKYIO
MHPOPMAIIHIO WIIN €€ MaTepUATbHBIA HOCUTEITh.

2.2. B cocraB mepcOHaNbHBIX JAaHHBIX pPAOOTHUKOB BXOJAT JOKYMEHTBI, COJEpIKallue
nH(pOpMAIIUIO O TACHOPTHBIX JAaHHBIX, OOpPa30BaHWU, OTHOIICHHMH K BOWHCKOW OOS3aHHOCTH,
CEeMEHHOM TOJIOKEHUH, MECTE JKUTEIBCTBA, COCTOSHUU 3/I0POBbs, @ TAaKXkKe O MPEABLAYILUX MEcTax
uX paboTHI.

2.3. Kommieke 10KyMEHTOB, COITPOBOXKAAIOLIHI MTporiecc 0popMaeHHs TPYIOBBIX OTHOIIECHHUIH
pabOTHHKA TIPU €T0 MPHEME, IEPEBOIC U YBOJILHEHHH.

2.3.1. Vudopmarus, npeacrapiseMas pabOTHUKOM MPHU MOCTYIJICHUN HA paboTy B OpraHU3aluIo,
JOJDKHA UMETh IOKYMEHTaNbHYI0 (opmy. [lpu 3aKiIr09eHUN TPYIOBOTO JOTOBOPA B COOTBETCTBUU
co cT. 65 Tpymooro koaekca Poccuiickoit ®enepaiuu IO, MOCTyHaromee Ha padoty,
MIPEABSIBISET pabOTOIATENIO:

. NacropT WIM UHOH TOKYMEHT, YJOCTOBEPSIOIINN JINYHOCTD;



. TPYAOBYIO KHIKKY, 32 HCKIIIOUEHUEM CIIy4aeB, KOrJa TPYIOBOW IOTrOBOP 3aKJIFOYAETCS
BIIEPBbIE MM PaOOTHUK IOCTyNaeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENILCTBA, JUOO TpyAOBas
KHIKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WIIM 1O APYTHM PHUYUHAM;

. CTPaxoBOE CBUAETEIHCTBO FOCYIaPCTBEHHOIO MEHCUOHHOI'O CTPAXOBAHMS,;

. JOKYMEHThI BOMHCKOTO Y4YeTa - JUII BOCHHOOOS3aHHBIX W JIMII, MOJJISKANUX BOMHCKOMY
yuery;

. JOKYMEHT 00 o0Opa3oBaHHMM, O KBaTM(UKAIMU WIM HATHMYUU CHEIHAIBHBIX 3HAHUHU - TpU
MOCTYIUIEHUHU Ha paboTy, TPeOYIONIYIO CIICI[MAIbHBIX 3HAHUN WM CIIEUAIIbHOMN MOJATOTOBKHU;

. CIPaBKy O HAIWYHH (OTCYTCTBHH) CYIMMOCTH H (WiH) (hakTa yroJIOBHOTO MPECIICIOBAHMS,

aub0 O TMpeKpalleHuy YroJOBHOTO MPECIENOBaHMUS MO PeadWIMTUPYIOIIUM OCHOBAaHUSM,
BBIIAHHYI0O B TOpAAKe M 1O (opMe, KOTOpbIE YCTaHABIMBAIOTCA (eaepaTbHbIM OpPraHoM
UCIOJIHUTEIBHON ~ BIACTH, OCYINECTBISIONIMM  (QYHKIMU 1O BbIPAa0OTKE U  peallu3aluu
rOCYJapCTBEHHOM MOJIMTHUKU U HOPMATHUBHO ITPABOBOMY PETYIMPOBAHUIO B c(hepe BHYTPEHHHUX JIEIT;
. cBUAETENLCTBO 0 npucBoeHnr MHH (mpu ero Hanuuuu y paboTHHKA).

2.3.2. Tlpu opopmiieHnn pabOTHUKA 3aMOTHICTCS YHUPUIIPOBAHHAS opMa

«Jlmunas kapTrouka paOOTHHMKA», B KOTOPOH OTpakalTCAd CIEAyIOIIUe AaHKETHbIE U
ouorpaduueckue JaHHbIE paOOTHUKA!

. obmme ceeaenus (O.N.O. paboTHHKa, AaTa POXKIEHUS, MECTO POXKIEHUS, T'Pa)JTaHCTBO,
obpaszoBanwue, mpodeccusi, CTaxx paboThl, COCTOSIHHAE B Opake, MacCTIOPTHBIC TAHHBIC),

. JaHHBIE O IIpHEME Ha padoTy;

B nanpHelmeM B IMYHYIO KAPTOUYKY BHOCSATCA:

. CBEICHHUS O TIEPEBOIaX Ha JIPYTyio paboTy;

. CBEICHHS 00 aTTECTallHH;

. CBEJICHUS O TIOBBIIIEHUH KBATH(UKALIVH;

. CBEACHHUS O MPOPECCHOHATBHON TIEPEIIOATOTOBKE;

. CBEJIEHUs O Harpajax (IOOMIPEHUSX ), TOYETHBIX 3BAaHUSAX;
. CBEICHUSI 00 OTIYCKAaX;

- CBEICHUS O COIMATBbHBIX TAPAHTHUSX;

- CBCIACHHUS O MECCTEC KUTCJIBCTBA U KOHTAKTHBIX Teﬂe(l)OHaX.

2.3.3. B Opranuzanuu co3faroTcss U XpaHATCs CIEAYIOLIME IPYMIbl JOKYMEHTOB, COJepiKallue
JaHHbIE O PaOOTHUKAX B €JMHMYHOM UJIU CBOJIHOM BHJIE:

2.3.3.1. JIoOKyMeHTHI, Co/epsKallne MepcoHalbHble JaHHbIE PAOOTHUKOB M KIMEHTOB (KOMILJIEKCHI
JIOKYMEHTOB, COTIPOBOKJAIOIINE Ipoliecc OPOpPMIIEHUS TPYAOBBIX OTHOLIEHMH HpH IMpHEME Ha
paloTy, mnepeBoje, YBOJIbHEHUH; KOMILJIEKC MAaTepHaloB IO aHKETUPOBAHMIO, TECTHPOBAHUIO;
IIPOBEJIEHUIO coOeceloBaHuM ¢ KaHIUAATOM Ha JIOJDKHOCTbH; MOJJIMHHUKU U KOMHMH MPHUKA30B 10
JTUYHOMY COCTaBY; JIMUHBIC JIeTla U TPYJOBbIE KHIDKKH PaOOTHHUKOB; JeNia, COIepKalie OCHOBAHUS
K MpHKa3zy I10 JUYHOMY COCTaBy; Jiela, COJEp’Kallie MaTepuaibl aTTecTalud paOOTHUKOB;
CITy’)KEOHBIX pacclieIOBaHUM; CHpPaBOUYHO-WH(POPMALMOHHBIM OaHK JaHHBIX MO0 MEepCOHATy
(KapTOTEKH, JKypHaibl); MOUIMHHUKM W KONHM OTYETHBIX, AHAJUTHUYECKUX M CIPaBOYHBIX
MaTepHalioB, IMepeJaBacMbIX aJIMUHHMCTPALUU OpPTraHU3alMH, KOIUH OTYETOB, HAIPABISEMBIX B
rOCy/lapCTBEHHbIE OpraHbl CTaTHUCTHKH, HAJOTOBbIE MHCIEKIMH, BBIIIECTOSIIINE OpTaHbl
yIIpaBJICHUS U APYTUE YUPESKICHNUSA).

2.3.3.2. JlokyMeHTalusi IO OpraHu3aluu padoThl (TOJOKEHUs, JOJKHOCTHBIE WHCTPYKIUU
paOOTHUKOB, TPHKa3bl, PACHOPSDKEHUS); JOKYMEHTHI 110 IJIAHUPOBAHUIO, YYeTy, aHalu3y u
OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM OpPraHU3aIUH.

3. Coop, 00padoTKa M 3aIMTA MEPCOHATBHBIX TaHHBIX

3.1. [lopsaok nmosiy4eHus NepCOHAIbHBIX TAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHble paOOTHHKA OpPraHM3allMM CIEAyeT MOoJy4daTh y HEro camoro.
Ecnu mepconanbHble JAaHHbIE paOOTHUKA, BO3MOXKHO, MOJYYUTh TOJBKO Y TPEThEW CTOPOHBI, TO
paOOTHUK JOJKEH OBbITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4eHO
MUCbMEHHOE coryiacue. J{oKHOCTHOE MU0 paboToaTeNs T0JKHO COOOUUTh PAOOTHUKY O LENsX,
IpearnoigaraeMblX HCTOYHMKAX M CIIOCO0ax TONydyeHHs] IMEepPCOHAJIbHBIX JaHHBIX, a TaKXe O



XapakTepe MOoJUIekKAIUX MMOJyYCHHIO TIePCOHANBHBIX JaHHBIX W MOCIEACTBUSIX OTKa3za pabOTHHKA
JaTh NUCbMEHHOE COIJIacHe Ha UX MOJIy4eHHE.

3.1.2. PabGoTonarens He UMEET IpaBa MOTy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC PAOOTHUKA
O €ro pacoBOil, HAIlMOHAJILHOW NPUHAIJIEKHOCTH, MOJUTHYECKUX B3MISIAX, PEIMTHO3HBIX HIIU
¢unocopckux  yOSKICHUAX, COCTOSHUHM  370POBBS, WHTHUMHOM JKM3HHM. B cioydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMM TPYIOBBIX OTHOLICHWH, B COOTBETCTBUU €O CT. 24
Koncrurynuu Poccuiickoit @eneparyn padboronarens BIpase 1MojiydyaTb 1 00padaThIBaTh TaHHBIE O
YaCTHOW JKM3HM DPAOOTHUKA TOJNBKO C €ro IUCbMEHHOro corynacus. OO0paboTka YyKa3aHHBIX
MEPCOHATBHBIX JJAHHBIX PAOOTHUKOB paboTOAAaTEIeM BO3MOXKHA TOJIBKO C MX COTJIAcHs JINOO Oe3 ux
COIJIacHsl B CIIEIYIOLIMX CIIydasiX:

. MEPCOHANBHBIC JTAHHBIC SABISAIOTCS 0OILIEI0CTYITHBIMH;

. NIEPCOHAJIBHBIC JJAHHBIE OTHOCATCA K COCTOSHHIO 3/10pOBbsl paOOTHHKAa M UX 00paboTka
HE00X0/iMMa JUIsS 3alIMTBI €r0 KU3HH, 37J0POBbS MM MHBIX JKU3HEHHO BAXXHBIX MHTEPECOB JTHOO
KHU3HH, 370POBbS UM WHBIX )XKM3HEHHO BA)XKHBIX MHTEPECOB APYIHX JIMI U MOJY4YEHUE COrIacus
pabOTHHKA HEBO3MOXKHO;

. 110 TpeOOBAHUIO MOJIHOMOYHBIX I'OCYAAPCTBEHHBIX OPIaHOB B ClIydyasiX, MPEeIyCMOTPEHHBIX
deneparbHBIM 3aKOHOM.

3.1.3. PaGoronartens BrpaBe 00pabaThIBaTh MEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe cornacue paboTHHKa («3asBICHHE O cOrjacuu paboTHHKA Ha 00paboTKy
MEPCOHATBHBIX JAHHBIX») Ha 00pa0OTKY CBOMX NEPCOHATBHBIX JaHHBIX JIOJDKHO BKIIIOYATh B CEOS:

. bamunuio, UMs, OTYECTBO, aapec CyObeKTa MEepCOHAJIBbHBIX JaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTa, YIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEACHUS O JIaTe BBIJIAYM YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €0 OpraHe;

. HauMeHoBaHHEe ((haMWIHIO, UMsI, OTYECTBO) U aJpec orepaTopa, IMOTYYaronIero COrjiacue
CyOBEKTa MePCOHABHBIX JIAHHBIX;

. 11eTb 00pa0OTKH MTePCOHATBHBIX TAHHBIX;

. MepeueHb MepPCOHATbHBIX JaHHBIX, Ha 00pabOTKy KOTOpBIX JdaeTcsi coriacue cyObeKTa
MNEPCOHANIBHBIX JAHHBIX;

. nepeueHb ACWCTBUI C MEPCOHAIBHBIMHU JIaHHBIMH, Ha COBEpIIEHHE KOTOPBIX aeTCs

corjacue, oO0IlIee OMUCAHWE WCIOJIb3YyEeMBIX OMEpPaToOpoM CIOCOOOB 00pabOTKH TEPCOHATBHBIX
JIAHHBIX;

. CpPOK, B T€YEHUE KOTOPOTO JCHCTBYET COTJIACHE;

. MOPAJIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIONIUX CITyJasiX:

. 00paboTKa MepcoOHANBHBIX TAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUM TpynoBoro kojaekca PO

WJINW HHOTO CDez[epaJILHoro 3aKOHa, YCTAaHABJIMBAOIICTO €€ MCJib, YCJIOBUA TIOJTYYCHHA
NEPCOHANIBHBIX NJAaHHBIX U KPYT CY6”I:>6KTOB, MNEPCOHAIIBHBIC NJaHHBIC KOTOPBIX MOJICKAT 06pa60TKe,
a TaKKC OIMPCACIIAIONICTO IMOJTHOMOYHNA pa6OTOI[aTGJ'I$I;

. 00paboTKa MEPCOHAJBHBIX JAHHBIX OCYIIECTBIISIETCS B LENAX HCIOJHEHUS TPYI0BOTO
JOTOBODA;

. 00paboTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBIAETCS JUIS CTAaTUCTHUECKUX WM HMHBIX
HAYYHBIX IeJIeH PH YCIIOBUH 0053aTEIBHOTO 00€3TMUMNBAHS TEPCOHATBHBIX JaHHBIX;

. 00paboTKa MePCOHATBHBIX JAHHBIX HEOOXOIUMa JUIS 3alUThI JKU3HU, 30POBbS UM MHBIX
’KM3HEHHO BXHBIX MHTEPECOB PaOOTHHKA, €CIIH TOJTYUEHHE eTO COTTachs HEBO3MOXKHO.

3.2. [Topsiiox 06paboTKH, epeadn U XpaHeHUsI IePCOHATBHBIX JAHHBIX.

3.2.1. PaboOTHHK OpraHW3alMy MPEIOCTaBIsIeT O cede TocToBepHBIe cBeneHus. Mudopmarus
MIPOBEPSAETCS] Ha JIOCTOBEPHOCTh CBEJIEHHH, MPEAOCTABICHHBIX PAOOTHUKOM, C HUMEIOIIUMUCH Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetrcTBUM co CT. 86, 1. 14 TK PO B nensax obecriedeHus mpaB U cBOOOT UeloBeKa U
rpaxJaHrHa pyKoBoauTeNb opranusanuu (Paboronatenb) m ero mpeicraBUTend mpu oOpaboTke
NEPCOHATBHBIX JAHHBIX paOOTHHUKA JOJKHBI COOIIOIATH CieayrolIe o0mme TpeOoBaHus:



3.2.2.1. O6paboTKka MEPCOHATBHBIX TAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYHTEIBHO B IIEIISIX
oOecrieueHns COOMIOACHHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAaM B TPYIOYCTPONCTBE, OOYUCHUU M TPOJBIKEHUU TIO CIyx0e, obecreyeHus JTNIHOU
Oe3omacHOCTH pabOTHUKOB, KOHTPOJS KOJNMYECTBA M KAuyecTBa BBINOIHSAEMOW paboThl U
o0ecrieyeHns: COXpaHHOCTH UMYIIECTBA.
3.2.2.2. Tlpu ompeneneHuu oObeMa W CoJepkKaHUs, 00pabATHIBAEMBIX IEPCOHAIBHBIX JTAHHBIX
PaboTtonarens nomxen pykoBojcTBoBaThesi Koncrutymueir Poccniickoit @enepaunu, TpynoBsiM
koziekcoM Poccuiickoit deneparnuu U MHBIME QeaepaabHBIMU 3aKOHAMM.
3.2.2.3. Ilpu npuHATUYU pElICHUH, 3aTparuBarOINX HHTEPECH paboTHUKA, PaboTonarens He uMeeT
IpaBa OCHOBBIBATbCS HAa TMEPCOHAIBHBIX JIaHHBIX PAOOTHUKA, MOJYYEHHBIX MCKIIOUUTEIBHO
B PE3yJIbTAaTE UX aBTOMATU3HUPOBAHHON 00PAaOOTKU MIIM IEKTPOHHOTO MOJIYUYEHUSI.
3.2.2.4. 3amura nepcoHaANbHBIX JIaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX HCIOJIb30BAHUS WIIU
yTpatel obecnieunBaeTcsi Paboronmatenem 3a cyeT €ro CpeACcTB B TOPSIKE, YCTaHOBJIEHHOM
benepanbHbBIM 3aKOHOM.
3.2.2.5. PaboTHHKM © HX TMPEICTaBUTENM JOJDKHBI OBITh O3HAKOMIIEHBI TIOJ] PACIUCKY C
JOKYMEHTAMHU OpraHM3alliM, YCTAaHABIMBAIOIIMMU MOPAIOK 0OpabOTKM MEPCOHANbHBIX JIaHHBIX
pPabOTHHUKOB, a TaKXKe 00 UX MpaBax U 00SI3aHHOCTSIX B 3TOM 00JIaCTH.
3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHMKAa OT CBOMX IIpaB HAa COXpPaHEHHE W 3alIUTy TalHbI
HEJICVICTBUTEIICH.
4. Ilepenaua nepcoHANbHBIX JaHHBIX
4.1. Ilpu nepenaye nepcoHANLHBIX TaHHBIX paboTHUKA PaboTomarTens JomKeH coOm01aTh
clenyroue TpeOoBaHus:
4.1.1. He cooOmarp mnepcoHaIbHBIE NaHHBIE pPAaOOTHHKA TpeTbell CTOpoHEe 0e3 MUCHMEHHOTO
cornacus pabOTHUKA, 32 UCKIIIOYEHHEM CITy4aeB, KOTJIa 3TO HE0OXOUMO B LENSAX MPEAYIPEeKICHUS
yIrpo3bl KM3HU U 3[0pOBBI0 PAa0OTHHKA, a TAaKXK€ B CIy4asiX, YCTaHOBJICHHBIX (heaepaabHbIM
3aKOHOM.
4.1.2. He coolOmarh TepcOHAIBHBIC JaHHbIC pPAa0OTHUKA B KOMMEPYECKUX IeNsXx 0e3 ero
MIMCBMEHHOTO COTJIaCcHsl.
4.1.3. TlpemynpenuTs JUI, TOJYYUBIIUX TEPCOHAIbHBIC JTaHHbIE PaOOTHWKA, O TOM, YTO 3TH
JaHHBIE MOT'YT OBITh MCIIOJIB30BAHbI JMIIb B IEIAX, A KOTOPBIX OHU COOOIEHBI, U TpeOOBaTh OT
3THUX JIML MOATBEPAKACHUS TOTO, YTO 3TO MPaBWIIO cOo0JIt0/IeHO. JInlia, Mony4nBIINe TEPCOHAIbHBIE
JaHHbIE PaOOTHHMKA, 00s3aHBI COONIOATh PEKUM CEKPETHOCTH (KOH(HIEHIMANBHOCTH). [laHHOE
[TonoxxeHue He pacrpocTpaHsieTcss Ha 0OMEH MEePCOHAIbHBIMU JTaHHBIMM PaOOTHUKOB B IOPSIJIKE,
YCTaHOBJIEHHOM (eZiepaibHbIMU 3aKOHAMHU.
4.1.4. OcyuecTBisITh Iepeaady NepCOHAIbHBIX JaHHBIX Pa0OTHUKOB B MpeJenax OpraHu3alud B
COOTBETCTBUHU ¢ HacToAuUM [lonoxxenuem.
4.1.5. PaspemaTth J0CTYyn K TI€PCOHAJIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM YKa3aHHBIE JINLA JOJKHBI UMETh IIPAaBO IOJy4YaTh TOJBKO TE
IIepCOHANbHBIE JaHHblE pAOOTHUKA, KOTOpPblE HEOOXOAUMBI JUIsl BBIIOJHEHUS KOHKPETHOM
GyHKIUH.
4.1.6. He 3ampammBate WH()OpPMAIMIO O COCTOSHUHM 370POBbsI paOOTHHKA, 32 MCKIFOUCHUEM TEX
CBEJIEHUI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH BBIMOJHEHUS] paOOTHUKOM TPYIOBOM
GbyHKIIH.
4.1.7. TlepenaBaTh MepcOHAJIbHBIE JaHHbIE PaOOTHUKA IPEICTABUTENSIM PAOOTHUKOB B TOPSJIKE,
ycTaHOBJIE€HHOM TpynoBbIM KojiekcoM Poccuiickoii @enepariiu, v orpaHUuMBaTh 3Ty HHGOPMAIUIO
TOJIBKO TEMHU MEPCOHATbHBIMU JaHHBIMU PAOOTHUKA, KOTOpPHIE HEOOXOAMMBI JUIsl BBIMOJHEHUS
YKa3aHHBIMH MPEACTABUTENAMU UX QYHKIUH.
5. XpaHeHHue U HCNO0JIL30BAHNE NIEPCOHAJBHBIX TAHHBIX PA0OTHHKOB:
5.1. [lepcoHanbHble JaHHBIE pAOOTHUKOB 00padaThIBAIOTCS U XPAHSTCS B OpraHU3aluu.

[Tpu 06paboTKe M XpaHEHUH NEPCOHATBHBIX JAHHBIX COOIIOAAI0TCS:

- MapoJIbHAas MOJUTHKA;

- aHTUBUPYCHAs 3alIUTa;



- IpaBuiIa paboThI CO CheMHBIMH HOCUTEIISIMU;

- IpaBUJIa PE3EPBHOIO KOMUPOBAHUS;

- IpaBUJIa JOCTYIIA B IIOMEIEHHS, T1I€ PACIIONI0KEHBI AIEMEHTHI HH(POPMALIMOHHBIX CUCTEM.
5.1.1. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH IOJIy4€HBI, MPOXOJAUThH AajJbHEHIIYIO
00paboTKy W TepenaBaThCsl Ha XpaHEHUE, KaKk Ha OyMa)KHBIX HOCUTENSX, TaK M B DICKTPOHHOM
BUJIE.

5.1.2. [lepconanbHbIe TaHHBIE PAOOTHUKA MOTYT OBITH MOJYYEHBI HE OT pabOTHHUKA, a OT TPEThE
CTOpOHBI, Vcmonb3oBaHHe MEPCOHATBHBIX JAHHBIX, IMOJYYEHHBIX TaKUM CIIOCOOOM, BOZMOXKHO
TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHSI.

5.1.3. Ilpu nmosrydeHUM MEePCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIOUEHHUEM CIIy4acB, €Clu
NepCOHAIBHBIC TaHHBIE OBUIM MPE0CTaBIeHbl Pa00TONATEII0 HA OCHOBAaHHUHU (heZepaibHOTO 3aKOHA
WIM €eCIM NEepCOHAIbHbIE JaHHBbIC SBISIIOTCS OOIIEAOCTYNHBIMH) padoTojaTeNns A0 Hayaia
00pabOTKM TaKkWX TEPCOHAIBHBIX JaHHBIX O0f3aH MPEJOCTaBUTh PAOOTHHUKY CJIETYIOUIYIO
nHpopMaIuio:

. HauMeHoBaHMe ((paMuiIHs, UMsI, OTYECTBO) U aJIpec ONepaTopa MM ero NPeACTaBUTEIs;

. 11eJ1b 00pabOTKM NEPCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE;

. IIpeiroJiaraeMble MoJIb30BaTENIN NEPCOHAIBHBIX JaHHbIX;

. yCTaHOBJICHHbIE HacTOSAMM @DenepanbHbIM 3aKOHOM IIpaBa CyObEeKTa IEepCOHAIbHBIX
JAHHbIX.

6.  JlocTyn K mepcoHAIbHBIM JAHHBIM PA0OTHUKOB

6.1. [IIpaBo jgocTtyma K TIEPCOHAIBHBIM JIAHHBIM HMEIOT COTPYJHUKH Ha3HAYCHHBIC
OTBETCTBEHHBIMH 3a 00pabOTKY MaHHBIX WJIM MMEIOIIHME JIOCTYI, COTJIACHO IMPHKa3y PYKOBOACTBA
OpTaHU3aIH.

6.2. PaboTHHK UMeeT IpaBo:

6.2.1. Tlony4yarh DOCTYIl K CBOMM I€PCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYas
paBo Ha 0E3BO3ME3/IHOE MMOJIyUYeHHE KOMUH 1000 3amicH, colepkalieil nepcoHanbHble JaHHbIC
paboTHUKA.

6.2.2. TpeboBate oT Paboromarenst yTOYHEHWS, WCKIIOYEHHUS WM WCIPABICHUS HEIMOJHBIX,
HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO ITOJIYICHHBIX WM HE SBJISIONINX
HeoOxomumbiMu Jutst PaboTomarens mepcoHaNbHbIX JaHHbIX.

6.2.3. Ilomyuars ot PaboTonaress:

. CBEJICHUS O JINIIAX, KOTOPhIE UMEIOT JOCTYII K MEPCOHATbHBIM TaHHBIM UM KOTOPBIM MOKET
OBITH MPEOCTABIICH TAKOU TOCTYTI;

. nepeueHb 00padaThIBAEMbIX MEPCOHATBHBIX TAHHBIX M UCTOUYHUK UX MOTYYCHHUS,

. CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH X XPAHCHUS;

. CBEIICHUS O TOM, KaKHe IOPUIUYECKHE MMOCIEICTBUS A CyOhEeKTa MePCOHANBHBIX JaHHBIX

MOKET IOBJIEYB 32 CO00I 00padOTKa ero MepcoOHAIbHBIX JTAHHBIX.

6.2.4. TpeboBare usBemieHus PaOoromareneM BcexX UL, KOTOPHIM paHee OBLIM COOOIIEHBI
HEBEpHBIC MJIM HETIOHbIE TIEPCOHAIbHBIE TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHHUSIX,
MCTPABJICHUAX WIH JONOTHEHHUSX.

6.2.5. O0xaoBaTh B YIIOJTHOMOYCHHBIH OpTaH MO 3alIUTe MPaB CyObEKTOB IEPCOHAIBHBIX JaHHBIX
WM B CylneOHOM TMOpsAJIKE HENmpaBOMepHble neicTBus uinu Oe3zaelictBus Paboronarens npu
00paboTKe M 3alIUTe €ro MePCOHAIBHBIX JAHHBIX.

6.3. KomupoBaTh W JenaTh BBIMMCKM MEPCOHAIBHBIX JAHHBIX pPAa0OTHHMKA pa3periaeTcs
WCKJTFOUMTENIFHO B CITY’)KEOHBIX IEISIX C pa3pemIeH s TUPEKTOpa OpraHn3allHH.

6.4. Ilepenaua mHpoOpManUu TpPEThEW CTOPOHE BO3MOXKHA TOJILKO NPH NMHCBMEHHOM COTJIacUU
PabOTHHKOB.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMPYIOIHX 00pa0doTKy M 3alIUTY
MepPCOHATbHBIX TAHHBIX

7.1. PaOOTHUKM OpraHu3alMy, BUHOBHBIE B HApYyUICHUHW HOPM, PETYIUPYIOIIUX MOJy4YeHHUE,
00pabOTKy ¥ 3allMTy TEepPCOHANBHBIX JIAaHHBIX paOOTHHWKA, HECYT IUCHUIUTHHAPHYIO



aJIMUHUCTPATHUBHYIO, TPAXXIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(dhenepabHBIMUA 3aKOHAMMU.

7.2. PykoBOIuTENb OpraHU3alMy 3a HAPYIICHHE HOPM, PEryIHUPYIOUINX HOodydYeHue, 00paboTKy u
3aIIUTY TEPCOHATBHBIX JaHHBIX PAOOTHHKA, HECET a[IMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cr. 5.27 u 5.39 Koxekca 006 aIiMUHUCTpaTHBHBIX TpaBoHapylieHusx Poccuiickoii denepamnuu, a
TaKke BO3MEINIAET IOTEPIEBIINM yHIepO, MPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIB30BAHUEM
uHpOpMaINH, COIepIKallIel IepCOHaANIbHbIE JaHHBIE.



