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AIMUHUCTPATOPA NTHOOPMAILIMOHHBIX CUCTEM IIEPCOHAJIBHBIX JTAHHBIX

1. OOmwue mos10KeHUs

1.1. AnMuHucrparopa MHPOPMAIMOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpATOp) Ha3HA4YaeT CBOMM IPUKA30M JUPEKTOp MyYHUIMNAIBHOIO  Ka3eHHOTO
yupexaenus «MexnoceneHueckasl eHTpalibHasl paiioHHas Oubnuoteka um. A.C. IlymkuHa» Ha
ocHoBaHnu [loyojkeHUsT O pasrpaHUYEHUN NpaB JOCTyna K 00padaThIBa€MbIM IEPCOHATBHBIM
JaHHBIM.

1.2. HenocpeaCTBEHHBIM pYKOBOAUTENIEM AJMHHUCTpATOpa SIBISETCS AMPEKTOp MyHUIMIIaIbHOTO
Ka3eHHOro yupexaeHus «MexnoceneHueckas LEHTpajdbHass pailoHHas OubOnmorexka um. A.C.
[TymkuHay.

1.3. AIMHHHCTPATOp B CBOEH paboOTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKIUEH, PYKOBOISIIIAMHU
U HOPMAaTHBHBIMHM JOKyMeHTaMu P® M permamMeHTHUpPYIOIUMMH JOKyMEHTaMHd MyHHUIIUNAIBLHOTO
Ka3eHHOro yupexaeHus «MexnoceneHueckas LEHTpajdbHas pailoHHas OubOnuotexka uM. A.C.
[Tymkunay.

1.4. AnMuHUCTpaTOp OTBEYaeT 3a obOecleyeHue YCTOWYMBON pabOTOCTIOCOOHOCTH 3JIEMEHTOB
NCIIAH u cpeacTB 3alUThl TpU 00pabOTKe MePCOHAIBHBIX TaHHBIX.

2. J{oNKHOCTHBIE 00SI3AHHOCTH

AJMHHHCTpATOp 00sI3aH:

2.1. 3HaTh U BBIOIHATH TPEOOBAHUS EHCTBYIOINX HOPMATHBHBIX U PYKOBOJISIINX JTOKYMEHTOB, a
TaKKe BHYTPEHHMX HHCTPYKIHUI, PYKOBOJCTBA 10 3amuTe HHGOPMAIMU U PACHOPSIKEHHH,
pErJaMeHTHPYIOMUX HOPSAOK JEHCTBUH 110 3anuTe HHHOPMaLUu.

2.2. OOecrnieunBaTh yCTaHOBKY, HACTPOIKY U cCBOeBpeMeHHoe oOHoBIeHHe sniemenToB MCII/n:

- MporpaMMHOTO oOecreueHnsi aBTOMAaTU3WPOBAHHBIX pabdounmx wmecT (APM) u cepBepoB
(onepanoHHbIE CUCTEMBI, IPUKIIAHOE U CielnanbHoe porpammuoe obecneuenue (110));



- anmapaTHbIX CPE/ICTB;
- alfmnapaTHbIX U IPOrPaMMHBIX CPEJCTB 3aIIMTHI.

2.3. O6ecneunBath padboTocrnocooHocTs AteMenToB MCII/IH U 10KanbHOM BEIYUCIUTEIEHON CETH.
2.4. OcymecTBisATh KOHTPOJb 3a TOPSAKOM Yy4yeTa, CO3[aHUs, XPaHEHWsS U HCIOIb30BaHUS
PE3EPBHBIX M APXUBHBIX KOMUI MaCCHBOB JAHHBIX, MAITMHHBIX (BBIXOJIHBIX) JOKYMEHTOB.

2.5. ObecnieunBaTh (PYHKIIMOHUPOBAHUE U MOAJIEPKUBATH PAOOTOCIIOCOOHOCTD CPENICTB 3ALTUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHUYECKUX CPEACTB U MPOrPaMMHOI0 oOecredeHus
sanementoB MCII[lH, B TOM 4wucie cpeACTB 3alldThl HH(OpPMALMU, MTPUHUMATh MEpPhl MO HX
CBOGBPEMEHHOMY  BOCCTAHOBJIEHHIO W  BBIIBJICHUIO TNPUYMH, MPHUBEIIINX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. ITpoBOIUTH MEPUOAMIECCKHI KOHTPOJIb MPUHATHIX MEp MO 3alIHUTe, B MPEIeTax BO3JI0KEHHBIX
Ha Hero (yHKITHi.

2.8. XpaHuTh, OCYIIECTBIATH MpPUEM U BBHIJAUy IEPCOHAIBHBIX NapoJieil TMOJIb30BaTENEH,
OCYILIECTBIISITH KOHTPOJIb 3 MPaBUIIBHOCTBIO MCIIONIB30BaHUS MepCOHaIbHOro naposst Oneparopom
NCIAn.

2.9. OGecnieunBaTh MOCTOSIHHBIN KOHTPOJb 32 BBIMOJIHEHHEM MOJIB30BATEISIMH yCTAHOBJICHHOTO
KOMIIJIEKCA MEPOIIPUATHH 110 0OecieueHn 0 0e30MacHOCTH HHPOPMALIUH.

2.10. MuadopmupoBaTh OTBETCTBEHHOIO 3a 00€CIIEUYECHUE 3aIIUTHI IEPCOHATBHBIX JAHHBIX O (DaKTax
HapyIIEHHUsI YCTAaHOBJIIGHHOTO TOPsJAKAa PadOT M TOMBITKAX HECAaHKIMOHWPOBAHHOTO JOCTyHa K
uHpopmanroHusM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpamieHus: o0paboTku HH(POpPMAIMK, KaK B IEJIOM, TaK M JJIS OTIEIBHBIX
MOJIb30BaTeNIe, B Cllydae BBISIBJICHHUS HAPYUICHUH YCTAHOBJICHHOIO TMOpsAAKa paboT wWiu
Hapymenust pyaknuonupoBanust UCII/{x wimm cpencTs 3amThl.

2.12. OOecneuuBaTh CTPOrOoe BBHIMOJIHEHHE TpPeOOBaHUN MO OOecrneyeHno 0e30macHOCTH
nHGOpPMAIUY TIPH OpTraHU3aIMHd OOCTYKMBAHHUA TEXHHYECKHX CPEICTB M OTIIPABKE UX B PEMOHT.
TexHuyeckoe OOCTYKMBAaHUE U PEMOHT CPEJCTB BBIYHCIUTEIBHON TEXHHUKH, MPEIHA3HAYCHHBIX
it 0oO0pabOTKM  NEepCOHANBHBIX  JaHHBIX, [POBOIATCS  OPraHU3AIMSAMH,  HMMEIOUIMMU
COOTBETCTBYIOILIME JHIEH3UU. [Ipm mpoBeneHUM TEXHHYECKOr0 OOCIYXHBaHHWS W PEMOHTA
3arpemnaeTcs nepeaBaTh PEMOHTHBIM OPTaHU3aIUsAM Y3JIbl U OJOKH C DJIEMEHTaMH HAKOIUICHUS U
XpaHeHus uHpopMmanuu. Belmenmme u3 cTpos 371eMEHTHl U OJOKM CPEJCTB BBIYMCIUTEIbHON
TEXHUKHA 3aMEHSIOTCS Ha D3JEMEHThl W OJIOKM, TMpOIIENIIHe CIENHalbHbIE HWCCIEAOBAHUS U
CIELUABbHYIO IPOBEPKY.

2.13. IlpucyTcTBOBATH MPH BBHIIOJHECHUH TEXHHUYECKOTo obOcmyxuBanus siaementoB MCII/H,
CTOPOHHMMH (PU3NUYECKUMU JIFOJJbMH U OPTaHU3ALHMSIMU.

2.14. TlpuHMMaTh MEpPHI 10 pearupoBaHHIO, B CIIy4ae BO3HWKHOBEHHS BHEIITATHBIX CHUTYyallUd |
aBapUUHBIX CUTYALHii, C LIENbIO JUKBUAALNYU UX TTOCIIEACTBUH.

3. IIpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Apmunuctpatop WCII[lH uMmeer mpaBo B OTBEIEHHOE €My BpEMs peIIaTh IOCTaBJICHHbIE
3a7a4M B COOTBETCTBHUH C MOJHOMOUMSMH octymna K pecypcam UCII/IH, B TOM 4ncie mpou3BOANUTh
yCTAaHOBKY W  HacTpoiiky anemeHToB  WCII/lH, KOHTponupoBaTb U  MNOJAEPKHUBATH
paborocrioco6HocTh MCII[IH ¥ BBIMOAHATH NpoYME JEUCTBUS B paMKaxX JIOJDKHOCTHBIX
00s13aHHOCTEI.

3.2. Anvuaucrparoper HWCII/IH, BuHOBHBIE B HecoOMoaeHUU Hacrosmei WHCTPYKITUN
pacueHMBaroTCs Kak Hapymutenn PenepanpHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
MEPCOHANBHBIX ~ JaHHBIX" W  HECYT TPAKIAHCKYIO, YTOJOBHYI, aJIMHHHUCTPATHBHYIO,
JUCLUMIUIMHAPHYIO M HWHYIO NpPEJyCMOTPEHHYIO 3aKOoHozaarenbcTBoM Poccuiickoit ®enepaunun
OTBETCTBEHHOCTb.



