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NMHCTPYKIHWA
ITIOJIb30BATEJISI MTHOOPMALIMOHHBIX CUCTEM IIEPCOHAJIbHBIX JIAHHBIX

1. O6ume noJio:keHUs1

1.1. Tlonp3oBaTtens UH(DOPMANMOHHBIX cucTeM mnepcoHanbHbIX nAaHHBIX (MCIIAH) (mamee -
[Tonp30Barens) oCymIeCTBIsAET 00padOTKY MEPCOHANBHBIX JAHHBIX B HH(GOPMAIIMOHHOW CHUCTEME
MEePCOHANBHBIX JTaHHBIX.

1.2. TTonp30BareneM SBISETCS KaKIBIH COTPYJAHUK OPTraHW3allHd, YIaCTBYIOIIMN B pPaMKax CBOHMX
(YHKIIMOHATBHBIX O0S3aHHOCTEH B MpolleccaX aBTOMATH3UPOBAHHOW 00paboTku WMH(MOpMALUU U
MMEIOIINHI JIOCTYII K allapaTHeIM CPECTBaM, IPOTPAMMHOMY O0ECIIEYeHHUI0, JAHHBIM U CPEACTBAM
3aIUTHL.

1.3. [Tonp30BaTeNb HECET IEPCOHAITBHYIO OTBETCTBEHHOCTH 32 CBOM JICHCTBHSI.

1.4. Tlonb30BaTens B cBoel paboTe pyKOBOJACTBYETCS HACTOALIEH MHCTPYKIUEH, pyKOBOAALIIMMU U
HOPMaTHBHBIMH JOKYMEeHTaMH P® u pernaMeHTHPYIOIUMHI TOKyMEHTAMU OpTaHU3aIiH .

1.5. Metoaunueckoe pyKOBOACTBO PAaOOTON IMOJIB30BATENS OCYLIECTBISETCS OTBETCTBEHHBIM 3a
o0ecriedeHre 3alnuThl IEPCOHATBHBIX JaHHBIX.

2. JIoaKHOCTHBIE 00513aHHOCTH

[Tonb3oBarens 00s3aH:

2.1. 3HaTh U BBHIMOJIHATH TPEOOBAHUS JIEHCTBYIOIINX HOPMATUBHBIX U PYKOBOJASIINX TOKYMEHTOB, a
TaK)Ke BHYTPEHHHX HHCTPYKIMI, PYKOBOJCTBAa IO 3amuTe HWHGOPMANHMHA U PACTIOPSDKEHHIH,
periIaMeHTHPYIONUUX MOPSI0K ASUCTBUI MO 3a1uTe NHPOPMAaLIUH.

2.2. BBHITIOTHATH HA aBTOMATH3UPOBAHHOM pabdouem Mecte (APM) ToNbKO Te MpoIeypsl, KOTOPhIE
orpeneneHsl Ui Hero B llonokeHMM O pa3rpaHHYeHHH TpaB J0CTyHma K 00padaTbIBaeéMbIM
MIEPCOHATHLHBIM JTAHHBIM.

2.3. 3HaTh M cOOMIOAATH YCTAHOBJIEHHBIE TPEOOBAHMS MO PeXUMY 00pabOTKH MEePCOHAIBHBIX
JAHHBIX, YYETy, XpaHEHUIO U Tepechlike HocuTenaed nHdopmanuu, odecredeHrno 0e30MacHOCTH
[1/1H, a Takxke pyKOBOJSIINX U OPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB.

2.4. Cobmronats TpeOOBaHHS MAPOIEHOM MOTUTHKH.



2.5. CoOnronate mpaBmiia mpu paboTe B CeTAX OOIIETo JoCTyma U (WIIN) MEX/TyHAPOIHOTO OOMEHA —
HNuTtepHeT u apyrux.

2.6. DKpaH MOHHTOpa B NOMEIICHWH DAacCIojaraTh BO BpeMs padOThI TakK, YTOOBI MCKIIOYANIACh
BO3MO>XHOCTh HECAHKIIMOHUPOBAHHOI'O O3HAKOMIIEHHUSI C OTOOpa)kaeMoW Ha HUX HHpopmanuen
MIOCTOPOHHUMH JIMLIAMH, INTOPHl HAa OKOHHBIX TPOEMax AOJDKHBI OBITH 3aBemIaHbl (KaTO3U
3aKPBITHI).

2.7. OG0 Bcex BBISBICHHBIX HAPYIICHUSX, CBA3aHHBIX C MH()OPMAIMOHHONW O€30MacHOCTHIO, a
TaKKe JJIs MOJIy4eHUH KOHCYJIbTAIIMIA 110 BOIIpocaM HH(POPMAIlMOHHONW 6€30MacHOCTH, HEOOX0IUMO
O0paTUTBhCS B aIMUHHUCTPAIMIO OPraHU3AIKM 10 SJICKTPOHHOM MOYTEe WIM WIH IO TeledoHy,
YKa3aHHBIM Ha 0(UIIUATBHOM CaiiTe.

2.8. Jlns monydeHHs KOHCYJbTalMi 1O BompocaM paboTbl M HacTpoiike snemeHtoB WCII/IH
HeoOxoaumo obpamarbes Kk Aamunuctpatopy MCIT/IH.

2.9. Tlosp30BarensM 3anpeniacTcs:

- pasriamnarh 3amuuaeMyo HHHOPMaIUIO TPETbUM JIHIIAM;

- KOIHUPOBATh 3alIMIIAEMyI0 WH(OpPMAlMI0O HAa BHEIIHHE HOCUTENH 0€3 pas3pelIeHusi CBOETOo
PYKOBOIUTEIIS

- CaMOCTOSTENbHO YCTAHABIMBATH, THUPAXKUPOBATH, WM MOIUPHUIMPOBATH IMPOTPAMMHOE
obOecrieueHne ¥ ammapatHoe — oOecliedeHHe,  HM3MEHSATh  YCTAaHOBICHHBIM  aJITOPUTM
(yHKIMOHUPOBAHUS TEXHUYECKHX M TPOrPAMMHBIX CPECTB;

- HECaHKUMOHHPOBAHHO OTKPHIBAThH OOIIMIA JOCTYI K MarnkKaM Ha CBOei paboueil cTaHluu;

- 3ampenIeHo MOJKII0YaTh K paboueii CTaHIMU U KOPIOPAaTUBHON WH(POPMALMOHHON CETH JTMYHBIE
BHEIITHUE HOCUTENN U MOOHMIIbHBIE YCTPOICTBA,

- OTKJII0YaTh (OJOKUPOBATH) CPEACTBA 3ALIUTHI HH(OPMAIIHH;

- oOpabGarbiBath Ha APM uH(pOpMalvio U BBIIOIHATH Apyrue padoThl, HE MPEIyCMOTPEHHbIE
MepevYHeM MpaB Mmojb3oBaress 1o gocryny k MCII/IH;

- coolmare (Unu mepeAaBaTh) MOCTOPOHHUM IHIAM JIMYHBIE KJIIOYM U aTpuOyThl JOCTyma K
pecypcam UCIIn;

- I[pHBJIEKAaTh MOCTOPOHHUX JIMI[ JUId TPOM3BOJCTBA pEeMOHTa WM HacTpoiiku APM, 6e3
COTJIACOBAHUS C OTBETCTBEHHBIM 32 00ECTICUeHHE 3alIUThI IEPCOHATBHBIX JaHHBIX.

2.10. Ilpu OTCYyTCTBUM BH3YaJIbHOTO KOHTpPOJIA 3a pabodel craHIMeN JOCTYH K KOMIIBIOTEPY
JOJKeH OBITh HeMeaneHHO 3aliokupoBad. [lig 3TOro HeoOXOoauMO HaXaTbh OJHOBPEMEHHO
koMOuHammio kinasuil <Ctrl><Alt><Del> n BpiOpath oniuio <binokupoBka™>.

2.11. TlpuHMMaTH MEpHI 1O pearupoBaHUIO, B CIIydae BO3HUKHOBEHHS BHEIITATHBIX CUTYaIlMd U
aBapuiHBIX CUTYallUH, C [1ebI0 JTUKBUAALUN UX MOCIEICTBUM, B MIpeesiaX BO3JIOKEHHBIX Ha HETO
GyHKLHI.

3. Opranu3anus nNapoJbHOi 3a1UTHI

3.1. JImunbie maponu goctyma k anementaM CIT/{H BeITatoTCs OIb30BaTENsIM A IMUHHACTPATOPOM
uH(popMalMoHHOM 6e3onacHocTH, AamunucTpaTopoM MCII/IH unu co3naroTes caMOCTOSTENBHO.
3.2. [Tonnas mnanoBas cMmeHa mapoiieii B UCIT/IH mpoBoauTCs HE peke OJHOTO pas3a B 3 MecsIa.
3.3. [IpaBuna hopMupoBaHUs APOIIA:

- Mapojb HE MOXKET COJIEPKaTh UMS YUETHOM 3aIlMCH MOJIb30BaTENsI NN KaKyr0-JI00 ero 4acThb;

- TapoJIb I0JKEH COCTOATh HE MEHEee YeM U3 8 CUMBOJIOB;

- B TIapoJie TOJDKHBI MPUCYTCTBOBATH CUMBOJIBI TPEX KATETOPUI M3 YUCIIA CICIYIOINX YeThIPEX:

1) nponrcHbIe OYKBBI aHTIIMHCKOTO andaButa oT A 10 Z;

2) cTpoYHbIe OYKBBI aHTIIMICKOTO aaBUTa OT a JIO0 Z;

3) necsatuunbie udpsi (ot 0 10 9);

4) cCMMBOJTBI, HE TIPUHA UIeXKaIUe aahaBuTHO-IU(poBOMY Habopy (Hampumep, !, $, #, %).

- 3ampeniaeTcsl UCIOJIb30BaTh B KAUEeCTBE MapoJisi MMs BXOJla B CUCTEMY, MPOCThIE MapoiM TUIIA
«123», «111», «qwerty» u uM moo0HbBIE, a TAK)KE€ UMEHA U JAaThl POXKIACHHUS CBOCH JIMYHOCTH H
CBOUX POJICTBEHHUKOB, KIIMYKH JOMAIIHUX KUBOTHBIX, HOMEpa aBTOMOOUJIEH, TeIe(OHOB U JApyTrUe
MapoJju, KOTOpble MOXKHO yraJiaTh, OCHOBBIBAsICh Ha MH()OPMALIMH O MOJIb30BATENE;



- 3ampemniaeTcs MUCIOJIb30BaTh B KAYE€CTBE MAapOJsi OJUH U TOT e MOBTOPSIOIINANCS CUMBOII MO0
MOBTOPSIOLITYIOCS KOMOMHAIUIO U3 HECKOJIBKIX CUMBOJIOB;

- 3ampemiaeTcs HMCMOJIb30BaTh B KaueCTBE IApOJs KOMOMHALIMIO CHMBOJIOB, HaOUpaeMbIX B
3aKOHOMEPHOM IOPsIIKE Ha KiIaBuarype (Hanpumep, 1234567 u T.11.);

- 3ampemiaeTcst BHIOUpaTh MapoJiv, KOTOPBIE YXKe UCIOIb30BAIUCH PaHEe.

3.4. IlpaBuia BBO/IA MAPOJIS:

- BBOJI IAPOJIS IOJDKEH OCYILECTBIISATHCS C YUETOM PErucTpa, B KOTOPOM MapoJib ObLI 3a1aH;

- BO BpeMs BBOJAa Mapojiel HEOOXOAMMO HCKIIOYUTH BO3MOXHOCTh €ro IMOJACMaTpUBaHUS
MMOCTOPOHHUMHU JIUI[AMU WM TEXHUYECKUMHU CPEJICTBaMHU (BUICOKAMEPHI U JIp.).

3.5. IlpaBuna xpaneHue napoJis:

- 3alpelaercsl 3amuchiBaTh Mapojin Ha Oymare, B (¢aiiie, DJIIEKTPOHHOW 3alMCHOW KHIKKE U
JOPYTUX HOCUTENSIX MH(OpMAIMK, B TOM YKCJe Ha IpeaIMeTax;

- 3ampemiaercs cooOlaTh JIPYruM IMOJIb30BATEsAM JIMYHBIA Hapoiib U PETUCTPUPOBATH WX B
CUCTEME I10J1 CBOMM I1apoJIeM.

3.6. JIuna, MCroJib3yroIue mapoIupoBaHue, 00sS3aHbI:

- YETKO 3HaTh U CTPOTO BBHIMNOIHATH TPEOOBAHUS HACTOSIIEH UHCTPYKIUU U APYTUX PYKOBOMASIINX
JOKYMEHTOB 10 TapOJIMPOBAHMUIO;

- CBOEBpPEMEHHO coo00maTh AIMHHHCTpaTOpy HH(OpManMOHHOW Oe3omacHOCTH 00 yTepe,
KOMIIPOMETAIIMM, HECAHKIMOHUPOBAHHOM W3MEHEHUU TapoJiei M HECAHKIMOHUPOBAHHOM
W3MEHEHUU CPOKOB JCHCTBUS Mapoieii.

4. IlpaBuia padoThl B ceTSIX 00111er0 A0CTYNa U (MJIH) MeKIYHAPOIHOI0 0OMeHa

4.1. Pabota B ceTsx o0mIero A0cTymna u (Win) MeKIyHapoHOro oomMeHa (cetu MIHTepHeT u Ipyrux)
(nanee — Cetb) Ha anemenTtax MCII/IH, 1omKHa IPOBOAUTHCA MIPU CITYKEOHONH HEOOXOAUMOCTH.
4.2. Ilpu padote B CeTu 3amperiaercs:

- OCYHIICCTBIIATH PabOTY MPH OTKIFOYCHHBIX CPEJICTBAX 3AIIUTHI (AHTUBUPYC U IPYTHUX);

- mepenaBath o Cetu 3amuniaeMyro nHbopMaiuio 0e3 UCIO0Ib30BaHus CPEACTB MU(POBAHMUS,

- 3amperaercs ckauuBaTh U3 CeTu mporpaMmMHoe oOecriedeHue u Apyrue Qaiisl;

3ampeniaeTcs MocemeHne CaiToB COMHUTENLHOM penmyTanuu (IopHO-CalThI, CAlThI, COJIepIKaIIe
HeJeranbHo pacnpoctpansemoe [10 u npyrue);

- 3ampelaercs HeleleBOe UCTI0Ib30BaHuE MoAKIIoUeHus Kk CeTH.

5. IlpaBa u oTBeTcTBeHHOCTH Nosab3oBaTeneil UCIIIn

5.1. Tlonp3oBaTenb MMeeT MPaBO B OTBEJCHHOE €My BpeMsl pelllaTh MOCTaBJICHHBIE 3aJa4yd B
COOTBETCTBHH C MOJIHOMOYUSAMU jJocTyma Kk pecypcam UCIT/IH.

5.2. Tlonb3oBareny, BUHOBHBIE B HecoOMOaeHUN HacTosiiielt MHCTPYKIMHM PACIIEHUBAIOTCS Kak
Hapymutenu denepanpHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O nepcoHanbHBIX JaHHBIX" U
HECYyT TPaXIAHCKYH0, YyrOJOBHYIO, aJIMUHUCTPATUBHYIO, JUCIHUIUIMHAPHYIO U  HUHYIO
MPEyCMOTPEHHYIO 3aKOHOIATEILCTBOM Poccuiickoit deaepaiiuu 0TBETCTBEHHOCTD.



